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MEMORANDUM

March 21, 2007
TO:
Athletics Directors, Senior Woman Administrators, Head Coaches and Sports 

    Information Directors of NCAA Member Institutions Sponsoring Division I 

    Men’s and/or Women’s Tennis.

FROM:  
Thomas A. Jacobs 


Director of Championships 

Mark A. Bockelman 

Assistant Director of Championships.

SUBJECT:  2007 NCAA Division I Men’s and Women’s Tennis Championships.

The purpose of this memorandum is to explain the first- and second-round tournament process, including team, individual and site selection, for the 2007 NCAA Division I Men’s and Women’s Tennis Championships. 

1.
Bracket Size.  The Division I Men’s and Women’s Tennis Championships are conducted as 64-team, single-elimination tournaments. 

2. Dates and Sites.  First- and second-round competition will be conducted May 11-13 at 16 different sites (four teams per site) for each championship.
The 16 first- and second-round winners advance to the University of Georgia, Athens, Georgia, to compete in the round of 16.

The men’s team championship competition will begin with the round of 16, Thursday, May 17, and continue with the quarterfinals (Saturday, May 19), semifinals (Monday, May 21) and the national championship (Tuesday, May 22).
The women’s team championship competition will begin with the round of 16, Friday, May 18, and continue with the quarterfinals (Sunday, May 20), semifinals (Monday, May 21) and the national championship (Tuesday, May 22.)
The men’s and women’s singles and doubles championships consists of a bracket of 64 singles players and 32 doubles teams per gender participating in the single-elimination tournaments at the site for the team championship. The first round of the singles bracket will be played Wednesday, May 23, with the doubles set to begin Thursday, May 24. Both the singles and doubles championship finals will be contested Monday, May 28. 
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3.
Individual Automatic Qualifiers. Automatic qualifiers for singles and doubles will be awarded according to conference affiliation adhering to the following process: 

a. Singles: Automatic qualification into the Division I singles championships will be awarded to any conference with one or more eligible singles players ranked in the Intercollegiate Tennis Association (ITA) Top 125 for eligible/entered singles players. For conferences with more than one singles player within the ITA Top 125 eligible/entered singles players, the committee will apply the NCAA selection criteria to determine which student-athlete is the automatic qualifier from those conferences. The remaining individual berths will be selected on an at-large basis. For both automatic and at-large berths, student-athletes must have results from a minimum of 13 completed singles matches at the institution which they will represent in the NCAA championships. The committee may entertain appeals to the minimum match number to review extenuating circumstances.
b. Doubles: Automatic qualification into the Division I doubles championships will be awarded to any conference with one or more doubles teams ranked in the ITA Top 60 for entered/eligible doubles teams. For conferences with more than one doubles team within the ITA Top 60 entered/eligible doubles teams, the committee will apply the NCAA selection criteria to determine which doubles team is the automatic qualifier from those conferences.  The remaining doubles teams berths will be selected on an at-large basis. For both automatic and at-large berths, doubles teams must have results from a minimum of 10 completed matches with the same partner during the year at the institution which the team will represent in the NCAA championships. The committee may entertain appeals to the minimum match number to review extenuating circumstances.
4.
Selection of First- and Second-Round Sites. Each institution interested in hosting first- and second-round competition, regardless of seed, must complete and submit an online facility evaluation form by Tuesday, April 24. Only institutions that complete and submit the online facility evaluation form (and the key contacts form) will be considered for first- and second-round host opportunities, including teams seeded 1-16. Please note that the committee has adopted the following requirements for first- and second-round host sites: 

a. 
Minimum of six hard-surface, quality courts of similar speed and surface with umpires’ chairs. 

b. 
Adequate number of practice courts of same or similar surface to the competition courts, near the competition site. 

c. 
Availability of backup indoor site (if appropriate for your region). 

d. 
Appropriate seating for estimated attendance. 

e. 
Minimum of six USTA-certified umpires plus one head referee. 

f. 
Adequate training facilities and medical personnel on site at all times. 

g. 
Tournament director (other than the institution’s head coach) and appropriate game management personnel. 
h.
Two squeegees and two blowers available at each competition court.
i. 
Hotels (22 for single gender sites and 43 for dual-gender sites) secured 30 miles or 30 minutes, whichever is less, from the competition site. 
j.
Hosts must fax a letter of agreement between the host and the team hotel(s) to the NCAA stating that rooms are being held.  Failure to provide the letter of agreement may jeopardize your selection as a host.  Failure to secure the minimum number of rooms for visiting teams may result in a fine ($300) and could jeopardize your selection as a host in the future.

NEW FOR 2007:  In an effort to enhance the student-athlete experience at the first- and second-rounds of competition, the tennis committee has implemented the following additional requirements for hosting:

a.
Hosts shall conduct a social event/banquet for participating teams the night prior to competition.

b.
Hosts shall have an official greeting/welcome to the team during the social event.  (Note:  The NCAA will provide a DVD that shall be played at the social event.)

c.
Hosts shall provide a players’ lounge area with refreshments.

d.
Hosts shall provide a photo memento (minimum of 5x7 team photo) for every member of the travel party, with an NCAA banner in the background.

e.
Hosts shall ensure that Event 1 merchandise is displayed appropriately.

f.
Hosts shall ensure NCAA signage is displayed properly.

g.
Hosts shall follow protocol provided by the NCAA for the introduction of players.
5.
Key Contacts Form. Each institution interested in hosting first- and second-round competition must complete and submit an online key contacts form no later than Tuesday, April 24. Only institutions that complete and submit the online key contacts form (and the facility evaluation form) will be considered for first- and second-round host opportunities, including teams seeded 1-16. 

6.
First- and Second-Round Host Site Reimbursement. Sites that host a single gender will receive a $4,500 stipend from the NCAA to cover the costs of the officials and the attending NCAA representative.  Sites that host both genders will receive an $8,000 stipend.  It is not necessary to submit an online proposed budget/financial report form. 
7.
Lineup Form. The Division I Men’s and Women’s Tennis Committee has approved online submission of lineup forms. Hard copies of the lineup forms will not be sent to institutions. Access to the online lineup forms will be through the ITA Web site used for score reporting or the NCAA Web site (http://web1.ncaa.org/tennis/exec/login) and will require the same institutional password used for the score reporting process. All automatic-qualifying teams, and any team desiring consideration for at-large selection to the championships, are required to submit the official online NCAA lineup form to the NCAA not later than 1 p.m. Eastern time, Monday, April 30, 2007. Any lineup form received after 1 p.m. Eastern time and before 6 p.m. Eastern time, Monday, April 30, 2007, is subject to a fine up to $300 as determined by the tennis committee. Institutions may not enter a team following the 6 p.m. Eastern time deadline and institutions missing the 6 p.m. deadline will not be selected to the championships. 

The lineup form for 2007 includes space to list a maximum of 15 team members physically able and eligible to play.  As such:
●
When a coach lists his/her 15 student-athletes, he/she is confirming that all of the 15 student-athletes may have the opportunity to play in the NCAA championships.

●
All 15 student-athletes may travel to the championship events.

●
All 15 must be physically able and eligible to play. Student-athletes injured to the point of not being able to play (e.g., broken bones, etc.) or student-athletes who have been declared as redshirts or student-athletes who are not eligible for NCAA, conference or institutional reasons, cannot be listed on the lineup form and cannot travel to the championship events.

●
Only eight of these 15 student-athletes may play in the first- and second-rounds of competition. These eight are designated at the coaches’ meeting the day prior to the start of competition.

●
For first- and second-round competition, the institutions are not reimbursed by the NCAA for any expenses (no change from previous years).

●
Teams that win second-round matches and advance to the finals site will designate at the coaches meeting the day prior to the start of the round of 16, eight student-athletes who will play in the round of 16 through the team championship finals. These eight student-athletes can be different from the eight that played in the first- and second-round, as long as they were on the original list of 15 student-athletes on the team’s lineup form.

●
The NCAA will reimburse each institution advancing to the finals site for a maximum of eight student-athletes (and a total travel party of 13 individuals). The institution bears the cost if the decision is made to take any additional members of the original 15 members listed on the lineup form to the finals site.

NEW FOR 2007: Entering the Individual Championships. The Division I Tennis Committee has eliminated the lineup form for the individual championships. The committee will review any singles players or doubles teams in the ITA rankings as possible at-large selections. There is no need for a coach to indicate on the team lineup form which individuals he/she would like the committee to consider. However, if a coach wishes to have a player(s) or doubles team(s) not be considered for selection, the staff liaisons (Mark Bockelman – men’s, Tom Jacobs – women’s) must be notified prior to April 30.
NOTE: Failure to follow the results reporting or lineup form submission procedures could jeopardize a team’s or an individual’s eligibility for championship selection. Institutions failing to adhere to the procedures outlined above for the submission of regular-season results and lineup forms may be assessed a financial penalty of $100 per team or $50 per individual, up to a maximum penalty of $300. An institution assessed such a financial penalty must make payment to the NCAA staff liaisons before the institution’s team or individual(s) will be allowed to compete.
8.
Challenge Period. Coaches will have the opportunity to review other teams’ lineups on the Web site and submit any challenges to the NCAA national office between 9 p.m. Eastern time, Tuesday, May 1 (the latest time the lineups will be posted for the first time on the NCAA Web site) and noon Eastern time, Thursday, May 3 (the deadline for submitting a lineup challenge). The subcommittees will conduct conference calls at 11 a.m. Eastern time on Friday, May 4, to rule on any appeals and finalize the lineups. Coaches should note that they may need to make themselves available during this conference call if the committee has questions about their lineup or if their lineup has been challenged. Final lineups will be posted on the NCAA’s Web site by 6 p.m. Eastern time, Friday, May 4.
NOTE: The men’s and women’s subcommittees will implement a $300 fine in accordance with Bylaw 31.1.11 (Failure to Adhere to Policies and Procedures) for any institution that has its lineup challenged and overturned by the respective subcommittees. 
9. Lineups. The lineup for championship play is submitted to the referee at the mandatory coaches’ meeting before the start of competition. The lineup must consist of: 

•
student-athletes listed on the official NCAA lineup form submitted by Monday, April 30; 

•
a minimum of six players present and physically capable of competing; and 

•
a maximum of eight players, including any doubles specialists. 

In singles competition, position Nos. 1-5 shall remain the same for the duration of the championship. Position No. 6 may be filled with any of the three remaining players on the lineup and may change from match to match. 

The student-athletes listed on a team’s lineup for the first round will remain the same for the second round. Teams advancing to the championship site may change the eight student-athletes on their lineup for the round of 16. The student-athletes listed on a team’s lineup for the round of 16 will be the same for the quarterfinals, semifinals and finals. Any student-athlete listed on a lineup must have been listed on the team’s original lineup form. 

Lineups for the 64 teams selected to the men’s and women’s championships will be posted on the NCAA’s Web site no later than 9 p.m. Eastern time, Tuesday, May 1. 

10. Substitutions. Head coaches are required to inform the referee of any changes in the lineups. In the case of injury, illness or extenuating circumstances (as determined by the coach, to be approved by the games committee) a replacement can be made in the lineup. In such cases, the lineup must remain in order of strength, with student-athletes moving up one place in singles and the new player placed in the No. 6 singles position. For doubles competition, any replacement is a straight-line replacement. The three doubles teams must remain in order of strength as determined by their respective competition records. The games committee has the right to review and, if necessary, overrule a coach’s decision regarding a lineup change, based on the ability of the players and matches during the season. 

In team competition, if a player is injured during the pro-set doubles and that player is in the singles lineup, substitutions may be made for singles play but the lineup must follow the order of strength submitted on the lineup. 

In the singles and doubles championships, in case of injury, illness or extenuating circumstances before the opening round, alternates selected by the subcommittees shall be substituted in numbered order if available. The substitution of alternates will be dictated by the maximum field size. If a student-athlete withdraws immediately prior to the start of the championships and the next alternate on the list in not on site, the committee may select a player(s) from those available at the championships site in order to fill the bracket. 

A match is considered underway once the individual players begin their warm-up on the court. 

11. Seedings and Pairings. Please refer to the 2007 NCAA Division I Men’s and Women’s Tennis Championships Handbook. 
12. Automatic Qualification. The following conferences have been granted automatic qualification for the 2007 men’s and women’s championships if their student-athletes meet the requirements set forth earlier in this memo: 

America East Conference 
Mid-Continent Conference 

Atlantic Coast Conference 
Mid-Eastern Athletic Conference 

Atlantic Sun Conference 
Missouri Valley Conference 

Atlantic 10 Conference 
Mountain West Conference 

Big East Conference 
Northeast Conference 

Big Sky Conference 
Ohio Valley Conference 

Big South Conference 
Pacific-10 Conference 

Big Ten Conference 
Patriot League 

Big 12 Conference 
Southeastern Conference 

Big West Conference 
Southern Conference 

Colonial Athletic Association 
Southland Conference 

Conference USA 
Southwestern Athletic Conference 
Horizon League 
Sun Belt Conference 
Ivy Group 
West Coast Conference 
Metro Atlantic Athletic Conference 
Western Athletic Conference 
Mid-American Conference 

13. 
First- and Second-Round Expenses. The NCAA does not reimburse an institution for its team’s participation in first- and second-round competition. 

14.
Selection Announcements. The selection of the 64 teams and first- and second-round sites for the men’s and women’s championships will be announced Tuesday, May 1, exclusively on ESPNEWS beginning at approximately 8:30 p.m. Eastern time. The exact time of the announcement is subject to change. More detailed information will follow in an April memorandum. Television information is also continuously updated on the NCAA Web site at www.ncaasports.com/broadcast/. 

The team brackets will be posted on the NCAA Web site no later than 9 p.m. Eastern time, Tuesday, May 1. 

Selections to the singles and doubles championships will be posted on the NCAA Web site no later than 6 p.m. Eastern time, Wednesday, May 2. 
15.
Ball Change.  Effective with the 2007 championships, balls will be changed at the start of each set.  Previously, ball changes occurred after 9 games and 11 games.
16.
First- and Second-Round Tournament Director’s Manual. The tournament director’s manual will be posted on the NCAA Web site prior to selections. Please review the manual for information on the schedule of events, policies and procedures, food and lodging information, etc. 

As a reminder, if you are interested in hosting first- and second-round competition, a completed facility evaluation form and key contacts form must be submitted online by Tuesday, April 24. If you are not interested in hosting, there is no need to submit the forms. 

TAJ/MAB:lbw
cc: 
Mr. Casey Angle
Mr. David Benjamin
Mr. Michael Sing
NCAA Division I Men’s and Women’s Tennis Committee







