Entry and Lineup Procedures

· The entry/lineup form will be posted online in early April and can be accessed via the NCAA or ITA Web sites (www1.ncaa.org/membership/champadmin/tennis/index or www.itatennis.com/d2lineups.htm). Hard copies will not be distributed or accepted - all forms must be submitted online.

· Regional chairs submit selection information for their regions to national office not later than noon Eastern time, Monday, April 23.

· NCAA will contact schools that have not yet submitted entry/lineup form (based on recommendations submitted by RAC).

· Deadline for submission of entry/lineup forms is 5 p.m. Eastern time, Monday, April 23.

· Forms submitted after the April 23 deadline will be subject to a $300 fine.

· Deadline for late submissions is 5 p.m. Eastern time, Thursday, April 26.

· Division II Men's and Women's Tennis Committee will be able to view all forms online after the April 26 deadline.

· All entry/lineup forms for teams selected to the championships will be posted on the NCAA Web site by 10 a.m. Eastern time, Friday, April 27. An informational e-mail will be sent the coaches of all teams selected for the championships.

· Coaches will have the opportunity to challenge lineups until midnight Eastern time, Monday, April 30. The official Division II tennis challenge declaration form must be used and sent via e-mail to the regional chair, the NCAA staff liaison and the coach of the institution being challenged. The form is available online at www1.ncaa.org/membership/champadmin/tennis/index. A written rationale is required for all challenges.

· The NCAA will contact the affected team to confirm receipt of challenge. The rebuttal must be received by the NCAA at 3 p.m. Eastern time, Tuesday, May 1.

· The national committee will conduct a telephone conference to discuss the challenges at 4 p.m. Eastern time, May 1.  

· If any of the challenges are approved, the NCAA will contact the affected coaches and first- and second-round tournament directors to inform them of the changes to the lineups. A fine of up to $300 may be imposed on the institution whose lineup was overturned. 

· The national office will make the physical changes to the lineups on the online forms for all overturned lineups. This includes lineups for institutions that waive their right for rebuttal. Coaches and tournament directors will have to access the Web site to view the changes.

· Once all lineups are finalized, they shall remain same for the remainder of the championships (first and second rounds, and finals) except in cases of injury, illness or extenuating circumstances (as determined by the coach, to be approved by the games committee).

