Team Registration
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TEAMS SUMMARY
A check of the checkbox selects the Team described in that row for Print or Export. A new Team row is added by clicking the Create Team button.

Print or Team Name Registration Date official Address
Export

There are no teams to display

Create Team





1. Create a Team.

· Choose the Create Team button.
· Enter the name and address of the team.  NOTE:  This should be the team’s official mailing address.  This may be the same as the head coach and it may be different.  This is the address utilized when determining violations of the adjoining-state rule for boy’s teams.

· Answer the questions regarding the involvement of sports-agents, representative of a NCAA member institution's athletics interest and professional athletes or sports organizations.  
· Click Save.

2. Team Sponsors.

· Choose the Edit Sponsors button.

· Choose the Add Sponsors button.
· Complete the information.  
· Save.

· If there are multiple sponsors, repeat the above steps.

· All sponsors that are providing funding or product need to be identified.  

· Once all sponsors are entered, use the breadcrumb links at the top or bottom of the page to return to the Team's Summary in order to choose the next category.  Using the breadcrumb links will not cause you to lose any information previously entered.
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3. Team Coaches.

· Choose the Edit Coaches button.

· Choose the Add Coach button.

· Enter the name and contact information for one of the coaches associated with the team.  If the head coach and the administrator for the team are the same person, the head coach needs to be re-entered as a coach in this section.  

· Identify the Coach’s Duty (i.e., Head Coach, Defense Coach, Stats, etc.)

· If known, enter the approval number for the coach.  

· Save.
· If there are multiple coaches, repeat the above steps.
· Once all coaches are entered, use the breadcrumb links at the top or bottom of the page to return to the Team's Summary in order to choose the next category.  

NOTE:  The BBCS Approved field is NOT an indication as to whether or not the coach actually has an approval.  Instead, this field is utilized to inform event operators as to whether or not the NCAA staff has verified the LexisNexis approval of this individual.  If a "YES" appears, operators can allow the individual to coach without doing anything because the NCAA staff has already verified him/her.  If a "NO" appears, the individual may have an approval, but the operator will need to confirm that by checking the list of approved coaches prior to allowing him/her to participate.  
4. Team Athletes.

· Choose the Edit Athletes button.

· Choose the Add Athletes button.

· Complete the information for the athlete.  At minimum, the name, address and telephone number for each participant is required.

NOTE:  The contact information entered must be specific to the athlete and must be the athlete’s legal address.  The same address and telephone number cannot be provided for multiple athletes that are not part of the same family AND the coach’s demographic information cannot be submitted in lieu of an athletes.  Refer to the NCAA Basketball Certification Web site for application of the adjoining state rule for preparatory school and two-year college prospects.
· Save.

· Repeat the above steps for each athlete.

· To make changes to already submitted athletes, utilize the link formed by the athletes name to re-access that athlete's information.  In order to make changes to an athlete's name or state, team coaches must contact the NCAA Basketball Certification Staff.

5. Team Events.  
· Choose the Edit Team Events button.
· You will be directed to a page that lists all of the NCAA approved events.  
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· Select the check box under Opt-In for each event your team will be attending.  Doing so will allow these event operators to have access to your roster information for their coaches' packets and to fulfill the NCAA event review requirements for certification.  [Note:  The NCAA does not control what operators do with this information outside of the certification system.]

· Click Save at the bottom of the page.

· The events the team is opted in to will appear on the team’s summary page.  Opting in to an event in the BBCS does not register your team for that event.  Coaches will still need to complete any registration required by that event's operator.
· Need to opt out?  Contact the NCAA Basketball Certification Staff if you later determine not to attend a selected event or have opted into an event by mistake and the staff can remove your team out of that specific event.

6. THERE IS NOT A SUBMIT BUTTON FOR TEAMS.  Information is saved as the coach navigates from screen to screen.  Once the coach returns to the main page or the team’s summary, the previously entered information will be saved.  What you see is what is entered.
7. THERE IS NO APPROVAL OF A TEAM.  The NCAA national office does not approve teams within the BBCS.
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8. Use the breadcrumb links at the top or bottom of the page to return to the Main Page.  Here, you can choose the Create Team button to register additional teams or you can click the link to a team that has already been entered to edit the information previously submitted.  Again, using the breadcrumb links will not cause you to lose any information previously entered.  NOTE – THERE IS NOT A SUBMIT BUTTON FOR TEAMS; information is saved as the coach navigate from screen to screen.

Deletion of Athletes.  
Athletes are only deleted if the coach entered them on the roster and they left the team prior to participation.  Removing an athlete from a BBCS roster that has previously participated would delete the record of their participation in those events; and therefore is not possible.  Because each event operator is required to indicate which athletes on each team actually participated in their specific event, it should not be a problem that if an athlete’s name remains on the roster when they are no longer participating with the team.  

Contact Basketball Certification Staff 

Sandra C. Parrott
Assistant Director of Basketball Certification
317-917-6012
fax 317-917-6073
sparrott@ncaa.org 

Michelle Williams
Assistant 
317-917-6031
fax 317-917-6073
mwilliams@ncaa.org 

Web Page: 

· http://www1.ncaa.org/membership/enforcement/bkb_certification/bkb_events_leagues.html 

Correspondence can be sent to the following:
	 
	Regular Mail
NCAA Basketball Certification Staff
c/o Sandy Parrott
P.O. Box  6222
Indianapolis, Indiana  46206
	Overnight Mail
NCAA Basketball Certification Staff
c/o Sandy Parrott
1802 Alonzo Watford Sr. Drive
Indianapolis, Indiana  46202





REMINDERS:   





The same demographic information cannot be utilized for all participants.  Only siblings are permitted to use the same demographic information.  The coaches address and telephone number cannot be utilized for an athlete unless the athlete is the child of the coach.


The BBCS Approved field is NOT an indication as to whether or not the coach actually has an approval, but instead is an indication as to whether or not the NCAA staff has verified the coaches’ approval for that individual. 


The BBCS Approved field is not a TEAM approval – no such approval will occur within the BBCS.


To edit the name or state of an athlete OR to opt out of an event, contact the certification staff.


Athletes are only deleted from a roster if they were added in error and are removed prior to participation.  To delete and athlete, contact the certification staff.











